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Scanning an image at the Multimedia Station using the PC:

1. Position the image on the document glass.  (Location doesn’t matter because the scanner driver will select it automatically.  However, keeping the picture at right angles to the edges can save some editing time later.)

2. Start/Programs/Graphics Applications/Adobe Photoshop 7.0

3. File/Import/Epson Perfection 2400 (Scanner window will open)

4. Select image properties (usually either 24-bit color or B&W) and resolution. Recommended resolutions: 

a. For display on a computer screen (as on a web page or in a PowerPoint presentation): 72 dpi
b. For inclusion in a printed document to be printed with a typical school or office printer: 300 dpi
5. (Optional) Preview; be sure “automatically selects the image” is selected. 

6. Scan (The image will appear in the Photoshop window when scanning is done)

7. [image: image1.wmf] 

Close the scanner window 

8. (Optional) Crop the image:

a. Select the crop tool in the toolbar at left if it isn’t already selected by default

b. Select the area of the image you want to crop by clicking and dragging over the image

c. On the Photoshop menu bar, select Image/Crop.  

9. File/Save As ( select .JPG*.  Use the pull-down menu to save the image file to the location of your choice (student storage, desktop, floppy disk, etc.).  

10. (Optional) Adjust Jpeg options as desired when saving.  In the dialog box, move the slide and watch the estimated transfer rate change.  Select 56 Kbps to estimate how long the image will take to download in a web page over a typical dial-up connection. 



*Saving as jpeg makes the image smaller and also makes it viewable in even the oldest web browsers.  Caution: don’t edit or save a jpeg image too many times because that will result in a degradation of the image.  Avoid this problem by saving the picture in a bitmap format such as .BMP or .TIFF, editing it in that format, and then re-saving as a jpeg.  
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