Page Formatting Devices

_______________________________________________________________________
· Visuals (Ch. 14)

· Tables

· Graphs

· Bar
· Line
· Logos

· Charts

· Pie (mmmmm!)
· Organizational
· Flow
· Tree
· Gantt
· Pictograms

· Graphic Illustrations

· Diagrams
· Maps
· Photographs
· Clip Art
_______________________________________________________________________

· Color (Ch. 14)
· Headings

· Text

· Tabs

· Sidebars

· Visuals
· Background Shading
· Callouts 
(Ruled Box)

· Cross References

· Leader Lines

· Vertical Rules
· HRs

· Solid

· Dotted

· Multiple

· To divide sections

· To surround paragraphs




Callouts (Ruled Boxes)


Short Paragraphs


Running Headers


Running Footers


Capitalization


Grid Layout


Callouts


White Space�
Headings


Columns


Bold


Italics


Underlining


Lists


Font Size


Font Style�
�









